SCANTRON

ACHIEVEMENT

ACHIEVEMENT SERIES - CLASSROOM MODULE

Create a Classroom Test: Quick Pick Option

Section 1: Login to Achievement Series

1.

2.

Open an Internet browser, such as Windows Explorer.

Go to http://www.achievementseries.com/

Click the Staff Members button.

= Staff Members

** | Create tests and view reperts.

Enter your Site ID, Staff ID and Password. Then click Login.

...
Site ID: |72-3526-4990

Staff ID: [memaris

Password: [sossaases|

5. At the Home Page, click the Classroom Area button.

Teacher Withedit

= Classroom

=

Classroom Area
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Section 2: Create a Test with the Quick Pick Option

1. Inthe Classroom Area select the Classroom Tests tab.

2. Select the Class from the dropdown box and then click Create Test.

il:_ Classroom Area

WEEIOGT NS Classroom Gradebook  District Gradebook  Shared Tests

Grade 4 English Sec. 1 v —

Classroom Tests

G ExportRLe
= Create Test
Test
=Delete Test
Active Results Test Items Status Test Id

3. Click Quick Pick.

il: Create a Classroom Test

Create a Classroom Test Close |

Select a Test Creation Option
P lormal
Use this option to manually create test content.

B Quick Pick h
Use this option T have the systern automatically select test content based on search criteria andfor standards.

P Answer Key

Use this option to create an answer key test with no content. This is useful if you already have a paper-based multiple
choice or truefalse test and want to scan student responses into Achievernent Series.

P Duplicate Test
lUse this option to create a test from an existing one. This is useful if you only want to duplicate the test contents.
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Complete the following six (6) steps in setting up a Quick Pick test.

1. Step 1 of 6: Specify Test Properties

A. Enter a Test Name.

Example: Math 4 Fractions March 31, 2005

B. (Optional) Enter Test Description.

Example: Adding Fractions-Same Denominator

C. In Delivery Method select either Web Testing or Scanner Forms.

D. Enter a Test Date.

= Test Date sorts tests chronologically in the Classroom Gradebook.
= Test Date does not restrict when students can actually take the test.

E. Enter the Number of Versions

= Create from 1 up to 10 Versions of the test.
= For 2 or more versions, randomize Questions and/or Answer Choices.

Note: If an answer choice was set to ‘not randomize’ during item creation,
it will not scramble even if you select to randomize the choices in this area.

<. Create a Quick Pick Test

Specify Test Properties
-ﬁl‘ Step 1 of 6 Cancel | Mext |
Test Name [Math 4 Fractions - March 31, 2005 x

Test Description [adding Fractions - Same Denominator

Delivery Method & Wah Testing

€ Seanner Forms *

Test Date IMarc:h j 3 'I IEUUSj

Number of Versions: |7 +

Select the number of test versions to be created when the test is active.
¥ Randormize test guestions.

¥ Randomize the answer choices on multiple choice and multiple response guestions.

* = raquired information

F. Click Next to proceed to Step 2 of 6.
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2. Step 2 of 6: Specify Class Assignment
A. Select the appropriate Class.

B. Then click Next to advance to Step 3 of 6.

i Create a Normal Test

Specify Class Assignment g
@ Step 2 of 4 Previous | Cancel | Mext |
Primary
Class Staff Students | Grade
o Grade 4 Senith, 2 4
Sec. 1, Per/Block 1 Mary

3. Step 3 of 6: Select Item Banks
A. Select Item Types.
B. (Optional) Enter Item Properties: Grades and Subject.
Iltem Properties represents optional data that, if applicable, was added to
items during item creation. Before entering item properties you must be

certain what, if any, properties were added to items when they were created.
Entering Item Properties that do not apply can foil your search for items.

C. Select the Item Banks that contain the desired items.

Create a Quick Pick Test
N

Select ltem Banks
Step 3 of 6 Previous | Cancel | Mext |

Item Selection Options

Item Types ¥ Include Multiple Choice questions
™ Include True/False questions
[T Include Multiple Response questions

Grade 4 'l1u4 j'
Subject Area hiathematics 'I

1= Sarnple ltem Bank Elementary Test District

D. Click Next to begin Step 4 of 6.
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4. Step 4 of 6: Select Standards

In this step, you have two (2) options in refining your search for test items.

Option 1: If you do not want to search for items based on Standards, click Next.

Note: This selection will take you directly to Step 5 of 6.

School : Elementary Test School

" Create a Quick Pick Test

Select Standards
Step 4 of 6 Cancel Previous Search Mext

P Sclect Mext if you don't want to search items by standards.

Option 2: Search for items based on Standards by completing these steps:

A. Enter the No. of Items you want the program to choose for each Standard.

B. Select the Standards Document.
C. (Optional) Enter Keywords and Grade Level *

e Grade Level is the grade designation for the Standards (skills).
o Keyword is a word or phrase on the Standards Document. You must

use exact verbiage from the document to find matching standards.

D. Click Search

School : Elementary Test School
" Create a Quick Pick Test

Select Standards

Step 4 of 6 Cancell Previou; | Searchl Mext |

B Select Mext if you don't want to search items by standards.

Display Items Per Standard On a Test

No. of ltems |5 vl

Search for Standards
Standards Document |T>< 1997 Chapter 110. Texas Essential Knowledge and Skills for English Language Arts and Reading ~

Keywordsl GradeLeveI|5 '1U|5 'l
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E. Standards (skills) for the document you selected will be listed on the next
screen. Those skills matching your criteria will be highlighted in yellow.

(1) Select the Standards that will be the focus of your item search.

(2) Then click Next to go on to Step 5 of 6.

= GA0 Readingfcomprehension.

W 5.10.A (&) use hisfher own knowledge and experience to comprehend (4-8)

¥ 5.10.E (B) establish and adjust purposes for reading such as reading to find out, to understand, to
interpret, to enjoy, and to solve problems (4-8)

[~ 5.10.C () monitar his/her own comprehension and make modifications when understanding
breaks down such as by rereading a portion aloud, using reference aids, searching for clues, and
asking gquestions (4-8)

5. Step 5 of 6: Test Items Found Based on Previous Selection Criteria

Iltems meeting your search criteria will now be displayed for your review.
Select the items you want, and then click Save.

Selection Options:
= Select items individually by checking the box next to desired items.
= Select all items on the page by clicking Toggle all checkboxes on this page.

If you searched for items by standard, each item will includes the Standard.
Note the Get Alternate link that you can click to look for a different item for the
same Standard. If one is found it replaces the one currently on the screen.

Create a Quick Pick Test

Test Items Found Based On Previous Selection Criteria 3
Step 5 of 6 Previous Cancel Save
G Bport XS Toggle all checkboxes on this page Count: 12
Select Item Action
- Standard Description: (D) spell accurately in final drafts {1.8) Get

Choose the correct abbreviation for the given word. Alternate

Unidentified Flying Object
A. ufa
v B.UF.0
C.uf
D. UF.
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If you did not search for items by Standard, then the items are listed with no
reference to the Standard. Also there is no option to find an alternate item.

s, Create a Quick Pick Test -

Test Items Found Based On Previous Selection Criteria

Step 5 of 6 Previous | Cancel | Save |
X@EXQDHXLS Toggle all checkboxes on this page Count: 2000 Page |1 'l of 10 ==

Select Item

r Choose the sentence which is worded the best.
A. The Olympic runner very ran slowly.
B. The Qlympic runner ran slowly very.
C. Wery, the Olympic runner ran slowly.
v D. The Olympic runner ran very slowly.

6. Step 6 of 6: Select Next Activity or Close

In this final step, you will select one of three (3) options:
A) Close, B) Create Another Test or C) Manually Edit the Test.

Refer to the information below for the specific option you select.

i Create a Quick Pick Test :

Select Next Activity or Close
@ Step 6 of 6 _Close_|

B ‘ourtest has been created. Select an activity helow:

What would you like to do now ?

B Manually Edit Test online quick pick Content

B Create Another Test

A. Option 1: Close
Click Close to exit the Quick Pick module.

Tip! You need to activate the test you created before it can be administered.
Refer to Section 3 on page 9 for instructions on how to activate a test.

Scantron Professional Development Creating a Classroom Test - Quick Pick 7



ACHIEVEMENT SERIES- THE CLASSROOM MODULE

B. Option 2: Create Another Test

You can begin setting up another test after clicking Create Another Test.

Tip! You need to activate the tests you create in order to administer them.
Refer to Section 3 on page 9 for instructions on activating a test.

C. Option 3: Manually Edit Test

Click Manually Edit Test to advance to the Test area where you can view,
print, or modify the test as needed including adding or editing items and
sections. Here you can also activate the test and share it with other users.

Tip! You need to activate a test you create in order to administer it.
Refer to Section 3 on page 9 for instructions on activating a test.

P
N

Test online quick pick Close |

(TG Properties  Options Share  Standards  Activation

Edit Test Content

Test items

= nsert from term Bank

« Create ltem 1. Choose the correct abbreviation for the given ward.
=Delete ltems J

- validate Test Fast

Test Sections VAE
= Create Section B. Bt
= Dielete Sections C.Ea
Preview Content D. e
=Paper Test Form

=Test Details
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Section 3: Activate the Classroom Test

The Classroom Test can be activated using either of the two (2) options outlined below:

Option 1: Activate the Classroom Test

1. Login to Achievement Series and select the Classroom Area button.

2. At the Classroom Area screen select the Class.

i'_ Classroom Area .

(MEEGTT N E  Classroom Gradebook  District Gradebook  Shared Tests

Grade 4 Math Sec. Per4 = r_i.

Classroom Tests "% Expont LS Count: 3

= Create Test

« Delete Test Active Results Test Items Test Status  TestId Test Date ~
Math 4 Fractions 1 Qnan Inactive 4711105

3. Identify the test to be activated and click the button in the Active cell.

LTINS Classroom Gradebook  District Gradehook  Shared Tests

Grade 4 Math Sec. Per4 =] = -

Classroom Tests % Export¥LE Count: 3
= Create Test
- Delete Test Active Results Test Items Test Status  Test Id Test Date ~
al 4—Math 4 Fractions 1 D osn Inactive 411105
B4 AY | Addition - Standard 2.3.1.a 3 @ 1/10 975951 410105
pv/| - AKO Scan Test 2 D oAn 13793 45005

4. The Test Activation Status page now appears with the Test IDs. Click Close.

Tip! In the Classroom Area, the Active button now has a green checkmark.

Test Activation Status Close |
Test Activation Status

Test Name Math 4 Fractions

Test Status Your test has been activated. Students can take this test and test forms can be scanned.

Test Versions Information

G ExportXLS Count: 1
Version Test ID
A a0422
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Option 2: Activate the Classroom Test
1. Login to Achievement Series and select the Classroom Area button.

2. At the Classroom Area screen select the Class.

i Classroom Area .

(MEEGTT N E  Classroom Gradebook  District Gradebook  Shared Tests

Grade 4 Math Sec. Per4 = I'“;.

Classroom Tests "% Expont LS Count: 3

= Create Test

« Delete Test Active Results Test Items Test Status  TestId Test Date ~
all - Math 4 Fractions 1 Qnan Inactive 4711105

3. Identify the test to be activated and click the test name.

Example: Math 4 Fractions

R —

ECSLTTN DS Classroom Gradebook  District Gradebhook  Shared Tests

Grade 4 Math Sec. Perd = ﬁ"_‘

Classroom Tests % Export XLS Count: 3
= Create Test
- Diolete Test Active Results Test Items Test Status  Test Id Test Date ~
al - Math 4 Fractions ‘ 1 D oAn Inactive 411105
A Addition - Standard 2.3.1.3 3 & 97951 4/10/05
A 110
A0 Scan Test 2 C 13799 4¢8/105
0A0

4. Atthe Test screen, select the Activation tab.

Math 4 Fractions Close |

G Properties Share Standards  Activation

Edit Test Content

Test It
estiiems 1. Cluestion Type: Multiple Choice Paints: 1.00 Penalty Paints: 0
4 VA

= Create Mew tam
=Delete tems
=Yalidate Test
Preview Content
*Test Details
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5. On the Activation tab, click Activate Test.

Test Activation Properties Close

Content Properties Share Standards P:(=iEHGTT

Test Activation Information

= Edit Activation Properties = Test Activation Status
= Activate Test

Test Status Yourtest is currently inactive. Students
cannot take this test and test forms cannot
be scanned.

6. The Test Activation Status page appears with the Test IDs. Click Close.

If multiple test versions exist, there is a Test ID for each version. There is
a special Random Version ID for Online Tests. The Random ID, if used,
instructs the program to randomly assign a test version to each student.

Test Versions Information

G Esport Rl S Count: 3
Version Test ID

A, 34322

B 71738

Randorm “ersion® 95105

*Entering the Test ID for the Random Yersion on an online test will randomly assign
one of the other available versions to the student.

7. On the Classroom Area page, a green checkmark in the Active cell
indicates the test is active. The Test IDs appear in the Test ID cell.

WEEOTILN G S Classroom Gradebook  District Gradebook  Shared Tests

Grade 4 Sec. 1 = f-::

Classroom Tests G Bport XS Caount: 1
=Create Test T
« Delete Test est
SR e Active Results Test Items Status Testld Test Date
) = Math Crae 5 2 Opp A 34322 33005
Weekly Test - B: 71739
Fractions Random:
95105
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